ASR PORTFOLIO SETUP


In order to help you keep an organized record of your work in this course, you will arrange and maintain a research portfolio that must be brought to EACH CLASS AND EACH MEETING.


The following supplies are required:

· A  2” 3-ring binder filled with some loose leaf

·  Subject divider sheets with tabs to label

Divide your portfolio into the following sections:

· Meeting Calendars
· Time logs

· Background research

· Section will be ordered in the following manner:

· Correct reference sheet for source

· Summary of source with reference info in APA format using Microsoft © Word
· Full copy of source

· Competition information
· Miscellaneous assignments

· Contacts

*All meeting sheets will be shared via Google Drive* 
We will go over the procedures for this course in more detail at our first individual meeting.

Thank you,

Mrs. Spargifiore
